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How to Set Up the Control Panel 
	
  

The Control Panel lists all vehicles associated with your account. You can choose between 
displaying various attributes such as serial number, map label, vehicle status, etc. A Default View 
can be saved in the Control Panel, enabling a quick reset for the map contents based on your 
preference.  

To use set up the Control Panel: 

1. Select View All at the bottom of the Control Panel to display all columns. 

 
 

2. To minimize this view, drag the right side of your Control Panel to the left. 
 

3. Drag and drop columns into the order you prefer.  
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4. Clicking the dropdown menu arrow on the right side of a column will sort the panel in that 
column by ascending or descending order. The Column Menu in this dropdown menu allows 
you to select which columns do or do not display in the control panel layout.  

 

 
5. Select Save to finalize your default Control Panel layout. 
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How to Set Up a Bookmark 
 

Bookmarks are a quick way to jump to a map view that you find yourself using frequently.  

To set up a new Bookmark: 

1. Use the Zoom and Map navigation controls and/or your control panel to position the map in 
the manner you’d like to bookmark. 

 
Note: Zoom-in two clicks before saving your bookmark in order to properly align the map. 

2. Select ‘add’ from the “Bookmarks” dropdown menu. 

 
 

3. Enter a name for your new bookmark. 
 

 
4. Click OK to save your new bookmark. 
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To use a bookmark: 

1. Select your bookmark by clicking its entry in the “Bookmarks” dropdown menu. 

 
 

2. If you have too many saved bookmarks than can be displayed in the “Bookmarks” dropdown 
menu, click ‘more…’ to show a complete list of bookmarks. 
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How to Display Vehicle History 
	
  

Vehicle history, or ‘breadcrumbs’ show events that have taken place for a given device during a 
specified time period, or for a specified number of recent events.  

To display vehicle history: 

1. Select a vehicle in your control panel whose history you’d like to view. 
 

2. Click the ‘show history’ icon (clock) in the action column.  
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How to Edit Vehicle Information 
 

The ‘Edit Vehicle’ pencil icon in the Control Panel allows a vehicle’s details such as Map Label, VIN, 
Odometer, Driver, etc. to be updated. 

Creating a Map Label provides an additional way to name a vehicle that can be viewed on the map 
and sorted in the Control Panel. Changing the label can better organize the control panel. The 
odometer reading is an important parameter for many tracking and reporting functions. Initially, 
mileage should be manually entered in order to ensure a proper starting-off point for future tracked 
mileage. 
To change the name of the Map Label: 

1. Select the vehicle you’d like to change the label for from the vehicle list in your control panel. 
 

2. Select the ‘Edit Vehicle’ pencil icon in the center and the “Edit Vehicle” window will appear. 
 

 
3. Enter the appropriate information into the ‘Map Label’, ‘Vehicle Make’, ‘Vehicle Model’, 

‘Vehicle Year’, “VIN’, ‘Odometer’ fields.  
 

4. Select a driver from the ‘driver’ dropdown menu. Drivers can be set up in the ‘Drivers’ 
accordion menu in the Set Up tab. 
 

5. You may want use the dropdown menus for the ‘text color’, ‘label color’, and ‘icon’ fields in 
form to customize the way your vehicle is displayed on your map in order to differentiate 
between them. 
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6. Click “Save” to finalize your new Map Label.  

 
The odometer reading is an important parameter for many tracking and reporting functions. Initially, 
mileage should be manually entered in order to ensure a proper starting-off point for future tracked 
mileage. 
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How to Change the Account Time Zone 
	
  

The "Time Zone" dropdown menu allows you to select your preferred time zone for your account in 
order to have the correct time displayed in your reports and breadcrumbs. 

To change the account Time Zone: 

1. Select ‘my account’ under ‘view and edit account configuration’ from “Account” accordion 
menu on the “Set Up” tab. 

 
 

2. Select the time zone from the corresponding dropdown menu.  

 
3. Click “Save” to finalize your new time zone.   
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How to Use the Mini Dashboard 
	
  

The mini dashboard provides a real-time counter for all vehicles associated with your account as 
well as individual counters for vehicles in moving, stopped and unauthorized movement states. 
Clicking the icon for an individual state filters the vehicles in your control panel and on your map 
according to that state.  

To use mini dashboard: 

1. The white number in parentheses represents the total number of active vehicles associated 
with your account. 

 
2. Clicking the ‘all vehicles’ icon will remove any filters that are currently in place. 

 
3. The blue truck logo represents the number of vehicles associated with your account that are 

currently in a moving state. 
 

4. Clicking the ‘moving’ icon filters down the vehicles displayed in your control panel and on 
your map to include only those that are moving. 
 

5. The red stop sign logo represents the number of vehicles associated with your account that 
are currently in a stopped state. 
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6. Clicking the ‘stopped’ icon filters down the vehicles displayed in your control panel and on 
your map to include only those that are stopped. 
 

7. The yellow circle logo represents the number of vehicles associated with your account that 
are currently in an unauthorized movement state. 
 

8. Clicking the ‘unauthorized movement’ icon filters down the vehicles displayed in your control 
panel and on your map to include those with unauthorized movement. 
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How to Add Driver Names to an Account 
	
  

Once a driver has been set up you can associate the driver name with a vehicle by using the "Edit 
Vehicle" dialog box found in the Control Panel. 

To associate a driver names with a vehicle: 

1. Open the “Drivers” accordion menu in the “Set Up” tab. 

 
 

2. Click ‘Drivers’ and then click the “Add New” button located in the top right corner of the grid. 
 

3. Enter the appropriate information into the ‘name’, ‘phone’, ’email’ and ’Driver ID’ fields. 

 
4. Click ‘save’ to finalize your changes. 


